


Universitat Politècnica de València

STUDENT SERVICES

www.upv.es 

Admission Manual for continuing undergraduate studies at the UPV
(it is advisable to previously review the Information Document)

For applicants who provide foreign access studies, total1 or partial.

1 For applicants who provide full foreign access studies:
When the studies have been completed with a foreign degree that gives access to a regulated
profession in Spain, if the interested party requests the homologation of the corresponding
official Spanish university degree, cannot requests the convalidation of studies.

https://www.upv.es/entidades/SA/index-en.html
http://www.upv.es/
https://www.upv.es/entidades/SA/ciclos/U0985061.pdf
https://www.upv.es/pls/soalu/sic_policonsulta.bienvenida?p_origen=SA&p_idioma=c&p_vista=normal
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Before starting the Application you should know that
if the requested degree requires a linguistic
requirement, given that the teaching is carried out in
Spanish, and in order to ensure that the students are
capable of following all the training activities,
accreditation of a B2 level of Spanish, certified
according to the Regulations, will be required for the
admission of students from non-Spanish-speaking
countries. Students from Spanish-speaking countries
or those who have completed their studies in
educational systems that use Spanish as a vehicular
language will be exempt from this accreditation.

The degrees* that require a linguistic requirement of
a level equivalent to B2 in Spanish for admission are:

* Also available on the Student Services website in
the Information Document

http://www.upv.es/
https://www.upv.es/pls/soalu/sic_policonsulta.bienvenida?p_origen=SA&p_idioma=c&p_vista=normal
https://www.upv.es/pls/oalu/sic_miweb2.MicroWeb?p_ver=NORMAL&P_IDWEB=392136&P_VISTA=&p_modo=&P_IDIOMA=I&p_id=528248&p_verids=
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If you have never studied at the UPV, the first thing you
need is to have a password (access code).

You can request it* from the Student Services website,
in the section 1st and 2nd Cycle
Students/Undergraduates > Services > ADMISSION OF
STUDENTS WITH PARTIALLY COMPLETED STUDIES AT
SPANISH UNIVERSITIES, OR WITH STUDIES AT FOREIGN
UNIVERSITIES > Application form > Request password
and identifier.

*(the link will only be active within the Application
period)

https://www.upv.es/entidades/SA/index-en.html
http://www.upv.es/
https://www.upv.es/pls/soalu/sic_cont_est.sol_cont_est?p_vista=normal&P_IDIOMA=i
https://www.upv.es/pls/soalu/sic_policonsulta.bienvenida?p_origen=SA&p_idioma=c&p_vista=normal
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Fill in the form with your personal details.
Fields marked with an asterisk at the end of the
form must be completed.
When you have finished filling in your details, click
on the accept button.
You will receive your password (access code) in the
e-mail address you have indicated. It is not
automatic, it will be provided during working hours.

https://www.upv.es/entidades/SA/index-en.html
http://www.upv.es/
https://www.upv.es/pls/soalu/sic_policonsulta.bienvenida?p_origen=SA&p_idioma=c&p_vista=normal


/ 6Universitat Politècnica de València

STUDENT SERVICES

www.upv.es 

If you have filled in your details correctly, you will receive a
confirmation message.
You will receive an e-mail at the indicated e-mail address.
The processing of your password request is not immediate,
as indicated above.
Password assignment is only guaranteed until 14h (Spanish
time) on the last day of submission of applications for
Admission.
If you do not receive it, please contact the Student Services
at sestu.grado@upv.es

https://www.upv.es/entidades/SA/index-en.html
http://www.upv.es/
mailto:sal.grado@upv.es
https://www.upv.es/pls/soalu/sic_policonsulta.bienvenida?p_origen=SA&p_idioma=c&p_vista=normal
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Once you have your password, you can access the
application form* for Admission from the Student
Services website in the section 1st and 2nd Cycle
Students/Undergraduates > Services > ADMISSION OF
STUDENTS WITH PARTIALLY COMPLETED STUDIES AT
SPANISH UNIVERSITIES, OR WITH STUDIES AT FOREIGN
UNIVERSITIES > Application form > Application form (I
already have password and identifier), and identify
yourself.
*(the link will only be active during the application
period).

STUDENT SERVICES

www.upv.es 

https://www.upv.es/pls/soalu/sic_cont_est.sol_cont_est?p_vista=normal&P_IDIOMA=i
https://www.upv.es/entidades/SA/index-en.html
http://www.upv.es/
https://www.upv.es/pls/soalu/sic_policonsulta.bienvenida?p_origen=SA&p_idioma=c&p_vista=normal
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Then click on “Application for
Admission to continue studies’”

https://www.upv.es/entidades/SA/index-en.html
http://www.upv.es/
https://www.upv.es/pls/soalu/sic_policonsulta.bienvenida?p_origen=SA&p_idioma=c&p_vista=normal
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The Application for Admission process consists of 2 compulsory phases:

Phase 1: Indicate the studies you have taken to gain access to the
Bachelor's degree of your choice and add your personal details.

https://www.upv.es/pls/soalu/sic_policonsulta.bienvenida?p_origen=SA&p_idioma=c&p_vista=normal
https://www.upv.es/entidades/SA/index-en.html
http://www.upv.es/
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Indicate the studies you have completed to 
access the Bachelor's Degree of your choice, 
it is possible that the University or Centre 
where you have completed your studies is 
not registered, at the bottom of the form it 
tells you how to fill it in.

If the grading system in your country is 
different from the Spanish one, you will have 
to convert your grades to the average grade 
in base 10. To do so, you can access the 
website of the Ministry of Science, 
Innovation and Universities, you will have to 
provide the document obtained together 
with the rest of the documentation.

The total number of courses you have been 
enrolled in corresponds to the number of 
university years you have completed. 

https://www.upv.es/pls/soalu/sic_policonsulta.bienvenida?p_origen=SA&p_idioma=c&p_vista=normal
https://www.upv.es/entidades/SA/index-en.html
http://www.upv.es/
https://www.ciencia.gob.es/va/Universidades/NotaMedia.html
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The condition of Victim of Terrorism requires
supporting documentation issued by the
corresponding Spanish Ministry.

Both the type of family, if it is a large family,
and the condition of disability equal to or
greater than 33% require accrediting
documentation issued by an Autonomous
Community of Spain.

https://www.upv.es/pls/soalu/sic_policonsulta.bienvenida?p_origen=SA&p_idioma=c&p_vista=normal
https://www.upv.es/entidades/SA/index-en.html
http://www.upv.es/
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REMEMBER: you must upload the documentation indicated, which is available in the section 6 at the Information Document on
the website of the Student Services, the university may at any time require the submission of the original documentation on
paper for verification purposes with the obligation to provide it. The lack of veracity of the information or falsification of the
documentation submitted will invalidate all administrative acts issued on the basis of this information or documentation, without
prejudice to any criminal or administrative liability that may arise from this circumstance. In any case, admission is subject to the
verification of the documentation that justifies the fulfilment of the requirements for access and admission. Once this has been
done, you must print the application form in order to have proof of submission.

https://www.upv.es/pls/soalu/sic_policonsulta.bienvenida?p_origen=SA&p_idioma=c&p_vista=normal
https://www.upv.es/entidades/SA/index-en.html
http://www.upv.es/
https://www.upv.es/entidades/SA/ciclos/U0985061.pdf
https://www.upv.es/entidades/SA/ciclos/528248normali.html
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Phase 2: Mandatory for the application to be valid:
- Apply for recognition in the Bachelor's degree of your choice.
- You have available on the website of the Student Services a link with precedents of recognition between degrees,

you can check that between the degree you provide and the one you want to apply for there is already a
recognition study done and it will help you in the application.

- IMPORTANT: To apply for admission by this procedure, you must meet, among others, the requirement of obtaining
the recognition of at least 30 credits in the degree to which you are applying for admission.

https://www.upv.es/pls/soalu/sic_policonsulta.bienvenida?p_origen=SA&p_idioma=c&p_vista=normal
https://www.upv.es/entidades/SA/index-en.html
http://www.upv.es/
https://www.upv.es/pls/oalu/sic_conva.presentacion?p_tipo=G


/ 14Universitat Politècnica de València

To enter the subjects to be recognised, go to the section Requests for Recognition for University Studies and select
Apply for Recognition

STUDENT SERVICES

www.upv.es 

https://www.upv.es/pls/soalu/sic_policonsulta.bienvenida?p_origen=SA&p_idioma=c&p_vista=normal
https://www.upv.es/entidades/SA/index-en.html
http://www.upv.es/
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After selection a check message
will appear which you must
Accept/Cancel.

STUDENT SERVICES

www.upv.es 

In the left-hand column you will
see the complete syllabus of the
UPV degree you wish to access,
you must first select the subject
for which you are going to apply
for recognition.

https://www.upv.es/pls/soalu/sic_policonsulta.bienvenida?p_origen=SA&p_idioma=c&p_vista=normal
https://www.upv.es/entidades/SA/index-en.html
http://www.upv.es/
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and you will be able to register in
Register a new subject the subjects
you have passed in your syllabus
that you want to apply for
recognition.

STUDENT SERVICES
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Once you have made your
selection in the left-hand
column, the right-hand column
shows the degree from which
your studies originate, as
indicated above, for you to
select.

https://www.upv.es/pls/soalu/sic_policonsulta.bienvenida?p_origen=SA&p_idioma=c&p_vista=normal
https://www.upv.es/entidades/SA/index-en.html
http://www.upv.es/
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To do so, select Add new
subject

STUDENT SERVICES
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You must fill in the fields
according to the
information on your
academic transcript,
remember that the grade
of the subjects must
appear in Base 10.

https://www.upv.es/pls/soalu/sic_policonsulta.bienvenida?p_origen=SA&p_idioma=c&p_vista=normal
https://www.upv.es/entidades/SA/index-en.html
http://www.upv.es/
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In the Condition section you must
select whether you have passed the
subject through recognition, having
taken previous studies, or without
recognition.

STUDENT SERVICES

www.upv.es 

In the section Type you have to select,
according to your curriculum, the
nature of your subject

https://www.upv.es/pls/soalu/sic_policonsulta.bienvenida?p_origen=SA&p_idioma=c&p_vista=normal
https://www.upv.es/entidades/SA/index-en.html
http://www.upv.es/
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You will see that:.
- In the left-hand column, the UPV subject you want

to recognise is still selected..
- Underneath, as the subject you have contributed,

there is the one you have just registered.
- Then, to finish adding it, you must select Add

Application.

When you add the subject, it disappears from the left
column as selectable and appears with its code and
name in the section of Applications added pending
confirmation.

Remind: in the icon Attach documentation you must
upload the Transcript of records showing the subject
passed as well as the Programme of the subject with
its objectives and competences for its recognition
study. You will see these icons.

STUDENT SERVICES

www.upv.es 

https://www.upv.es/pls/soalu/sic_policonsulta.bienvenida?p_origen=SA&p_idioma=c&p_vista=normal
https://www.upv.es/entidades/SA/index-en.html
http://www.upv.es/
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- You must follow the same steps of selecting the UPV subject
in the left-hand column, and in the right-hand column Register
a new subject so that you can submit it, together with Add
Application, and Attach documentation, as many times as
subjects you want to be recognised (remember that you need
to be recognised for at least 30 cr in order for the application to
be accepted for processing).
- Keep in mind that in order for the UPV subject to be
recognised, the subject you submit must coincide both in terms
of teaching load (h/cr) and in terms of syllabus, by at least 75%.
If you do not reach this percentage with only one subject, you
can contribute more than one subject for this purpose.
- Once you have added and uploaded all the subjects and their
documentation, you must confirm the applications, and with
this last step you will finish the process.

STUDENT SERVICES

www.upv.es 

When you upload the Syllabus you will get the following
warning:

https://www.upv.es/pls/soalu/sic_policonsulta.bienvenida?p_origen=SA&p_idioma=c&p_vista=normal
https://www.upv.es/entidades/SA/index-en.html
http://www.upv.es/
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If you have not uploaded any of the required documents when
confirming the applications, you will be reminded to take this
into account before accepting and finalising the application.

Once the applications are confirmed, several warnings are
generated, the first of which reminds you that when you
provide foreign studies, you must pay a study fee of €143.73,
which will be generated 3 days after the confirmation of the
application.

https://www.upv.es/pls/soalu/sic_policonsulta.bienvenida?p_origen=SA&p_idioma=c&p_vista=normal
https://www.upv.es/entidades/SA/index-en.html
http://www.upv.es/
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- The second warning reminds you to confirm that everything
you have entered is correct and that you have not forgotten
anything, as once you have validated your application you
cannot go back and rectify it.
- If once validated you realise that you have made a mistake,
you should send an email to sestu.grado@upv.es so that we
can delete your application and you can start again from the
beginning. In this email you must provide a copy of the ID
document with which you have registered and indicate which
UPV degree you have applied for.

You can make several applications for admission to different
UPV degrees by selecting, as indicated on page 11, New
Applications, and continuing the process we have seen. Each
new application will generate a new application fee for the
same amount as indicated above.

https://www.upv.es/pls/soalu/sic_policonsulta.bienvenida?p_origen=SA&p_idioma=c&p_vista=normal
https://www.upv.es/entidades/SA/index-en.html
http://www.upv.es/
mailto:sal.grado@upv.es
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Finally, a summary of the awards requested is available for your
information, where you can obtain both a proof of the
application (to be attached, if required, together with the rest
of the original documentation), as well as the Merits provided.

CV

CV

CV

https://www.upv.es/pls/soalu/sic_policonsulta.bienvenida?p_origen=SA&p_idioma=c&p_vista=normal
https://www.upv.es/entidades/SA/index-en.html
http://www.upv.es/
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